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B JloHeLpKil obnacTi
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TOBIIKA

3a pe3y/bTaTaMH MepeBipKH cTaHy 06/1iKOBO-CTATUCTHYHOI POOOTH,
1iJI0BOACTBA TAa KaJpoBoi podoTH B LiniuiBcbKkoMy pailoHHOMY CyAl M.
MapiynoJis

BinnosiaHo A0 Haka3y HavalbHHAKa TepUTOPIaJIbHOrO YNPaBIiHHS Jlep>xaBHOI
cynoBoi aaMiHicTpaii Vkpainy B JIOHELbKIH o6nacti Bim 24.04.2018 Ne 27-1 Ta
crareit 151, 154 3akony Ykpainu «IIpo cynmoycTpiii 1 cratyc Cy[IiB» Bill
02.06.2016 Ne 1402-VIII, 30-31 tpaBns 2018 poky Oynu 30iHCHEH] 32X01 MO0
KOHTpOJIIO CTaHy JiNOBOACTBA B LuTigiBCHKOMY PadiOHHOMY CYIL M. Mapiynosns
KoMiciero y ckiaji: HavalbHUKa Bijniny oprauizauifiHoro 3abe3nevyeHHs
NiSTBHOCTI Cy/IiB Ta CyA0BOT CTAaTUCTHKH - Jlextsapa b.C., 3aBijtyBayia IOpUAUIHOTO

cextopy - Mycienka 10.0., B.o. 3aBiiyBaia CEKTOpY no po6oTi 3 MmepcoHaNOM—
Porisus I1. O.

1. Opranizanist po0oTH i3 BEACHHS Cy/0BOI CTATUCTHKH,
NiJI0OBOACTBA, APXiBY Ta PO3IJIsANY
3BEepPHEHb IPOMA/ISH

[Tin yac O3HAHOMIJICHHA 3 opranizaiieto poboTH [naidiBCcbKOTO paiiOHHOTO
cymy M. Mapiynosst 3 BENCHHA Cy[OBOi CTaTUCTHKHM, AIIOBOJCTBA, apxiBy Ta
pO3IIIsTy 3BEPHEHB FPOMaH OXOIUICHO PAA IUTAHE, a came:

- MaHyBaHHS PoGOTH Cy/ly Ta KOHTPOJIb 38 BUKOHAHHAM 3aIUIaHOBAHKX 3aXO/IB;
- o(OpMIIEHHS Ta BeJIeHHs HOMEHKIIATYpH Crpas cyny;
- opraHizallis BeJCHHA 061iKOBO — CTATUCTUUHOI POOOTH;

- CBO€YACHICTh, MOBHOTA 1 JOCTOBIpHICTb 3aIlIOBHEHHA JIOKYMEHTIB IEPBHHHOIO
061iKy, BeJleHHs peeCTpalifiHuX KypPHAJIB;

- opMyBaHHSs CyJOBHX CIIpaB;



- 3BCPHCHHS 10 BUKOHAHHA CY10OBHUX piIHeHB;

- AOTpUMaHHs BUMOTr IHCTpykuii 3 mpuiiMaHHS, oOJiKy Ta 30epiraHHs pedyoBHX
JI0Ka3iB;

- JOTPUMaHHs BUMOr IHCTpykuii mozno GpopMyBaHHS KapTKU Ha 0CO0Y, CTOCOBHO
SIKOI CYZIOM PO3TJIAHYTO MaTepiaiy KpUMiHAIBHOTO TIPOBAKEHHS;

- inpopmaniiine 3abesneuenHs pobotu cyny (B T.4. 6ibniorexun). Kogudikaniiina
poboTta. Benenus Beb-caiity cyny.

- IOTpUMaHHs BUMOT 3aKkoHiB Ykpainu «IIpo 3BepHeHHst rpomanssy, «IIpo pocTyn
1o my6nivHoi indopmanii». JJOTpUMaHHs CTPOKIB PO3IIsiAy 3BEPHEHb IPOMAISH.
ITopsnok nputioMmy rpoMazsie B Cyi.

ILnanyBaHHsa po0OTH cyay Ta KOHTPOJIb

34 BUKOHAHHSAM 3allJIAHOBAHHUX BaXOIIiB

Y cBOIll [iANbHOCTI amapaT cymy Kepyerbesi IlosiokeHHSM mnpo amapart
[nmiviBcbkoro paifonHoro cymy M. Mapiynoss, sike 3aTBEPIKEHO  pillEHHSM
300piB cynniB 12.12.2012 poky Ta noromkeno HadanbHukoM TY JICA Vkpainu
B Moneuskoi obmacti 03.12.2012 poky. 3MiHM BHOCWIHCH 300pamu CyIAiB Ta
noromxeno HadaJbHUKOM TY JICA VYkpainu B [loHenpxoi oGiacti 06.03.2015

POKY.

I tanysanHsa poOGOTH cyny | KOHTPOJIb 38 CBOEYACHNMM | SKiCHUM BUKOHaHHSAM
3allJIAaHOBAHUX 3aX0/IiB — 000B’ 130K IOJIOBU Cyy Ta KepiBHHKA arapary Cyry.

Ilnan poGoru InniviBcbkoro paionHoro cyny M. Mapiymons ckiafaroThCs
KEPIBHMKOM anapaTy Ha IiBpidusi Ta 3aTBEP/UKYIOTHCSA FOIOBOIO CYLY.

Ilnan poboru ma II niBpivus 2017 poky 3aTBepmKeHUM TONOBOIO CyIy
15.06.2017 poxky wma I miBpiuus 2018 poky 3aTBepIDKEHHH TOJIOBOIO CYyAy
11.12.2017 Ge3 nopymenHsam cTpokiB. (/Tran 3ameepdxcyemocs 20106010 cyoy
abo 6.0. 20106 cydy He Ni3HiUle OCMAHHLO20 YUCIA MICAYS, U0 NEPEDYE 36IMHOMY
nepiody ma mae Oymu nepedanui Ona O3HAUOMAEHHL MA BUKOHAHHA NPAYIEHUKAM

cyoy).

3aTBep/KeHI MIaHH poboTH cymy 30epiraroThesi  BIANOBiAHO 10
HOMEHKJIATYpH cIipaB cyay B Hapsal Ne O1-11.




[nauu Mictsts posmim: «Pobota, fKY TpeGa BUKOHYBAaTH», «TepMiH
BHKOHAHHS», «BHKOHaBelby, «BiaMiTka MpO BUKOHAHHD . B rutaHax poCTapjieHi
BiTOMOCTI MPO BHKOHAHHS.

B LnniuiBCbKOMY paliOHHOMY cyni M. Mapiyrnosus NpUALISIETECS yBara
BeJIeHHIO aHATITUYHOL po0oTH: _y3arajibHEHb, aHaJi31B, MOPIBHAHbL TOIIO, K1
MicTUTHCS B HOMEHKIATYPHUX CITpaBax, Ha Be6 — caliTi cyay Ta 0OrOBOPHOIOTHECA

Ha Hapajax 3 HDaHiBHHKaMI/I cyay.

OdopmJjeHHs Ta BeACHHA HOMEHKJIATYpH cnpaB cyay

HoMeHKJaTypa crpas € 000B’s3KOBAM iHbopMaLiHHiM TOBIIHHAKOM, AKUH
CKJIAIa€TbCsi 3 METOK  CTBOPCHHA equHoi cucTeMu (OpMyBaHHS  CIIpas,
zabe3nedeHHs X 00JiKy, IBUAKOTO MOLIYKY JOKyMeHTaLil 3a 3MiCTOM 1 BUIOM Ta
ix BifOOpY /71 BHECEHHS JI0 CKIIAly HawionaipHOTo apXiBHOro GOHIY Ta € OXHUM

3 HAfBAKIMBILIMX JOKYMEHTIB B TiSUIBHOCTI CYHY.

Homenknarypa crnpas Ha 2017 pik cxsanena EK cymy Ta HOrojkeHa EK
apXiBHOTO BifIiNy micbkoi panyn Bix 22.12.2016 Neg.

Ha Beix HOMEHKIATYPHMX CIIpaBax Cyay 3a3HadeHO HOMEHK/IaTypHI HOMEpPH
Ta 3arof0BKH cripas. HoMeHKIaTypHi cripaBu CyIy 3HAXOIATHCA y 3aJ0BUIBHOMY
cTaHi, BMICT 3a3Ha4eHUX CIIPaB BiAMOBI A€ iHAEKCaM HOMEHKIIATYpH CMpaB Cyay.

Opranizauis BeJeHHS 06.1iK0BO — CTATHCTHYHOT POGOTH.

BeenHs [LI0BOACTBA B Cy/li 31iMCHIOETECA BIAITOBIAHO J0:

- Imctpykuii 3 AIOBOACTBA B MICI[eBMX 3aralbHUX CyHaX..., 3aTBEPAXKEHOL
nakasom JICA Vkpainu Ne 173 Bia 17.12.2013 poky;

- Imcrpykuwii 3 JiNOBOACTBA 33 3BEPHEHHAMH rpOMafisH, 3aTBEPXKEHOIO
nocTanoBoo Kabinery MinicTpiB YKpainu Bim 14.04.1997 poky Ne 348; 3axony
Ykpainu «IIpo 3BepHEHHs POMAITHY ix 02.10.1996 poky, Ta «IIpo moctynm 10
nyGigHol iHpopmaLil» Bix 13.01.2011 poky;

- THeTpyKiii po MOPANOK BUITYICHHL, 06nixy, 30epiranss Ta nepenadi pevoBHX
JOKa3iB y KpUMIHAIBHUX CITpaBax, HiHHOCTe# Ta iHIIOro MaiiHa OpraHaMu
Ji3HAHHS, JOCYIOBOrO CIIiCTBA 1 CYaLy Bin 27.08.2010 poky;

- THcTpyKUil PO MOPSAOK MepefanHs 0 apxiBy MiCI1€BOTIO Ta anessiiiHoro cyay,
3GepiraHHs B HHOMY, BIIOOpY Ta TEepeiaHHs 10 flepKaBHHUX apXiBHUX YCTaHOB Ta
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apXiBHMX BiIIiNiB MICBKHX paj CyJOBHX CIpaB Ta YIPaBIiHCHKOI JAOKyMEHTallil
cyny, 3aTBepmkeHol Hakasom JICA Ykpainy Bim 15.12.2011 poky Ne 163.

OcdopMmieHHs CIlyKOOBUX JOKYyMEHTIB B cyai 3mifCHIOETBCA, BIMOBIAHO N0
HALOHATBHOTO CTaHAapTy YkpaiHu «Bumoru 10 oQopMIoBaHH: JTOKYMEHTIB
JNCTY 4163-2003», 3aTBEepAXKEHOro HakKasoM JIepKCIOXUBCTAHAAPTY  BiX
07.04.2003 Ne55.

Ha MOMeHT nepeBipku y cyli dynkuionye KIT «I-3». JlokymeHToObIr y cyai
BeleThCsl SIK Y €JIEKTPOHHOMY BUIJISL 32 ZOTIOMOIOKO QyHKILi#i aBTOMaTH30BaHO]
CHCTEMH JOKYMEHTOOOIry Cymy, TaK i B ManepoBOMy. Po3znoyas cyn po0oTy 1o
nanosrenHio KIT «I3C» 3 1 ciunsa 2011 poky.

Y cyni ¢GyHKI[OHye aBTOMAaTH30BaHa CHACTEMa JOKyMEHTOOOIry cyamy, 1o
3abe3neuye 00 €KTHBHHIl Ta HeyNEpeDKCHUH PO3MOLN CIpaB MK CYAISIMH 3
[OJepKaHHSM TIPHHIUIIB 4eproBocTi Ta OJIHAKOBOI KIJILKOCTI CIIpaB JiJisi KOXXHOIO
cynal.

Pimennsm Pamu cyanie Ykpainu Big 26.11.2010 Ne30 3aTBepiuokeHO
[TonoXeHHs MPO aBTOMaTU30BaHy CUCTEMY JIOKyMEHTOO00Iry cymy.

Pe3ybTaTOM aBTOMATH30BAHOTO PO3MOALTY CYOBMX CMpaB € MPOTOKOI
ABTOMATH30BAHOTO PO3MOIiY CyIOBOI CIIPaBH MiX CYAAAMH.

[poToKONH aBTOMATH30BAHOrO poO3MOAiNY CyA0BOi CNpaBH MK
CYAASIMH PO3APYKOBaHi, Nixnucani Ta A0JaHi N0 MaTepiajiB CyAOBUX CIPpaB,
mo Bignmosinac Bumoram IlonokeHHs mNpo aBTOMATH30BaHY CHCTEMY
JAOKYMeHTO00Iry cyay.

Peccrpalis cnpas i MarepianiB BEACThCA 3riflHO 3 IHJEKCaMH, 10
nepenbayeri myHKToM 2.15 [HCTpYKUii 3 JITOBOJACTBA Y MICLEBHX 3arajlbHUX
cynax, sarBepikeol Hakasom JICA Yxpaian Big 17.12.2013 poxy Nel73, 31
3MiHAMH Ta JAOTOBHEHHAMHM (fani [HCTpyKIis).

CripaBaM Ta Marepianam, IO HaJiALLIH A0 CyAy, NPUCBOIOIOTHCA HOMEPH
CIIpaB Ta HOMepH IIPOBA/KEHb BIAMOBIAHO /IO BUMOT Incrpykuii Ta IlomoxeHH:
Npo aBTOMATH30BaHy CUCTEMY JIOKYMEHTOO6iry CyIy, 3aTBEP/UKEHOrO PilIeHHAM
Pasn cynnis Ykpainu Bix 26.11.2010 Ne30 (nauni [MonoxeHHs).

Opranizauis po6oTH B InniviBcbkoMy paHOHHOMY cyai M. Mapiynosist B
YacTHHI BedeHHs OOJNiKOBO-CTATHCTUYHOI pOOOTH TPOBOJAMTECS BIAMOBIAHO A0
puMor IHCTpyKIUil 3 MiJOBOACTBA Ta BiAMOBLAHMX iHCTpYKIi# 10RO OOJIKY Ta
CKJIAZ[AHHS CTaTUCTUYHUX 3BiTiB, 3aTBEP/PKCHUX HaKa3aMu JCA VYkpainu.

CraTucTHYHI 3BITH B CY/i CKIAAIOTHCS BiANOBIAANBHUMHI 0cobaMu 3TiHO
[OKJIaJleHUX Ha HAX QYHKIiOHAIBHUX 000B’A3KiB.

Bci craTucTryHi 3BiTH B niporpami JI-3 popMyIOThCs aBTOMATU4HO.

V Binnosigmicts 1o 4.l m.7 cr. 24 3akony Yxpaiau «IIpo CyI0yCTpiHt 1
cratyc cyanis» Big 02.06.2016 Ne 1402-VIII B LtigiBcbKOMY palioHHOMY Cy[i M.
Mapiymons KOHTPOJEOETHCS BEJEHHs CYIO0BOI CTATHCTUKHM Ta nbaeTbcs PO
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indopmaniiiHo-aHatiTHYHe 3abe3MedeHHs CyIHiB 3 METOI MiJBMLIECHHS SKOCTI
CYJIOYMHCTBA.

KepiBuuky amapaTy i Hagaini HeoOXIOHO BXHUBATH 3aXOAM LIOJO MOBHOTO
CKJIaJIaHHs 3BITHOCTI B aBTOMATH30BaHii cucTeMi.

Cran gijioBoAcTBa B Cyi.

JlinoBoacteo B LniviBchkoMy —paiioHHOMY cyni M. Mapiynoss
3aificHrioeTbess  3riggo 3 IlomokeHHSM TMpO  aBTOMAaTU30BaHy CHCTEMY
JOKyMEHTOO0Ir'y Cyay. ABTOMAaTH30BaHO BeJleThCS MNpPUHMaHHA 1 peecTpauis
TpoLeCyaTbHUX JOKYMEHTIB Ta CyOBHX CIIpaB, po0b0Ta 3 CyJIOBUMH CIIpaBaMH Ta
MarepiajlaM| Ta iX 3aBeplICHHS.

Bei Hakasu KepiBHHKa amnapary l[mmidiBCbKOrO pPalOHHOTO Cydy M.
Mapiynons, moao BU3HaueHHs! GpyHKIiOHANBHUX 000B’A3KiB, IpaB KOPUCTYBayiB
aBTOMAaTHU30BaHOl CUCTEMH, HaJaHHs Ta Mo30aBleHHS MpaBa AOCTYMy 10 Hel
BHOCATHCS B KIT «J[-3»

Yce NMCTyBaHHs, 10 CTOCYEThCS CyAOBHX CIIpaB 1 MaTepialis,
3apEECTPOBAHUX Yy  BIAMOBIAHUX  OOJIKOBO-CTATUCTHYHUX  KapTkax 4M
pEeECTpallifHUX KypHaIaX, BEIeThCA 3a €IMHUM YHIKaJIbHUM HOMEPOM, HOMEpPOM
nmpoBapkeHHs. IlpolecyaibHi JIOKyMEHTU 30epiraloTbcss B aBTOMATH3OBaHiH
CHCTEMi JOKyMEHTOOOIry Cyay Ta CKPIIUIIOIOTBCS €IEeKTPOHHHUM UH(POBUM
MiJANUCOM TOJIOByIoUoro cymami (cymai-momosimada). B marepianax cnpaB Ha
KOXHIM CTOpIHII MpOIECYalbHOTO TOKyMEHTa € YHIKaNbHMH WITPUX-KO, AKHUi
pO3MillleHH#i B HMXHBOMY IPABOMY KyTi JOKYMEHTa i Ja€ MOXIHBICTH HOTO
i1eHTUIKYBaTH.

CranoM Ha 30 TpaBHs mo €xunoro [epxasHoro Peectpy Cynosux
Pimiens, He BHeceHOo 286 — nokymeHTiB 3a 2010-2015 pik ta 12 1OoKyMeHTIB
3a 2018 pik, mo € mopyuieHHSIM BHUMOr 3akoHy VYkpainn «lIIpo
3a0e3MeYeHHs IpaBa Ha CIPABEJIUBUI CY».

KepiBHUKY anapaTy 3a0e3neuyuTd BUKOHAHHS BUMOT 3aKoHY YKpaiHH
«IIpo 3abe3neyeHHs npaBa Ha CIIpaBeJIMBUHA CYA» CTOCOBHO BHECEHHS JIO
€ IMHOr0 JIepyKAaBHOT0 PEeECTPY CYAOBUX pillleHb MounHaodu 3 1 ciynsg 2010

POKY.

Tak, cranoMm Ha 30 TpasHs 2018 poxy B cHUCTeMi 3apeecTpOBaHO BXIJHOI
kopecnongenuii — 11676, puximnoi — 10808. XypHanu peecrpauii BXigHOL
KOPECTIOH/IEHIIIT IOIEHHO PO3APYKOBYIOTECS Ta MiAIIMBAIOTECA B BIAMOBIIHAN
Haps.
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Bci cynosi cmpasu | MaTepiay peecTpyIOThCA 3 AOJACPKAHHIAM BUMOT
[Mofio>keHHs PO ABTOMATH30BaHy — CHCTEMY JOKyMeHTOO0Iry  CYAy,
3aTBEPIKEHOTO PIILCHHAM Panu cynnie Ykpainu Ne 30 Big 26.11.2010 - Ha
KOYKHU BXifHWA, y TOMY HHCI npolecyalbHuil TOKYMEHT, ¥ ABTOMATU30BaHIHA
CHCTEMI CTBOPIOETHCH peecTpalliina KapTka, fKa MicTUTh iHGOpMALiI0 L1010
PEKBi3HTIB Ta PyXy HOKYMEHT2.

V LutidiBcbKOMy padoHHOMY Cyli M. Mapiynoiis BeCh JIOKyMEHTOODIT 1o
cripaBaM 3iHCHIOEThCS 3a JIOTIOMOTOIO KIT "13". O6nikoBo — CTATHCTUYHI
KApTKH BELYThCS B €EKTPOHHOMY purasani. [Ipd HaIXOMKEHHL 0 [1i9iBCBKOTO
pallOHHOrO Cyay M. Mapiyronst BCi 3asBH i CTPaBH peectpytotbest B ACIIC y
nens HagxomkeHHs. O6IKOBO - CTATHCTUYHI KapPTKK Ha CIIPaBU 3allOBHIOIOTHCS B
eNeKTPOHHOMY BHUIJISIAI Kyau BHOCATHCH nani B rinku «Peectpauis, BapricHi
noka3HuKH, IlomepenHii po3rian, Cynosuil posrisf, AmensauiiHui  po3Tial,
Kacawiiiuuit po3ris, [HIIi BiAMITKH, Tlepenaya 10 apXiBy, Crapi MOKa3sHUKUY.

CrnpaBu Ta Matepial, neposrnanyti y 2017 pot, iepepeecTpoBaHi Ha
nogaTok 2018 poKy 3riHO [HCTpYKIT 3 AUIOBOACTBA.

B xonai NpoBEICHH:A BHOIpKOBOI MeEpeBIpKM BUBHCHA CTaHy 3aIllOBHEHHS
oGiKOBO- CTATHCTHYHMX KApTOK BCTAHOBIICHO, IO BCA inpopmallis B TIepBUHHI
KapTKM BHOCHTBCS ~CUCTEMaTHHHO, JOCTOBIpHO Ta BiANOBiAE MaTepialiam
xonkperHoi cmpasd. OnHaxk, B xomi TepeBipku Oyyo  BHSABICHO, IO
BiNMOBLIANTBHUMHI 33 BHECEHHT JaHuX B OGIIKOBO-CTATUCTHYHI KapTK¥ B
eIeKTPOHHOMY BHIJISII HE 3aBXK/IK POCTABNSAETHCS BIAMITKA OPO AATY HaOpaHHS
pillleHHSM 3aKOHHOL culu Ta Jaty 3BepHeHHs il 10 BWKOHAHHS, WO €

MOpyHIeHHAM BUMOT IncTpykuii.

Y manepoBoMy BHITIAAL B cyai BemyThes Taki peecTpalliiiHi KypHaIH:
sxypHas 00JIKy pyXy 0cOBOBHX CIPaB MpalliBHUKIB anaparty Cya1y; )ypHas 00Ky
Hed4aToK 1 WITaMiiB Cydy; XKypHal 06J1iKy peuoBHX J0Ka3iB; KypHal o0niKy 3asB
npo aneJsiitiHe OCKapKCeHH, aneAIiHUX cKapr y crpasax npo aZMiHiCTpaTHBHI

[IpaBOIIOPYIEHHS; XKypHal BHIQul CTIpaB I O3HAHOMIICHHS;

Idopmanis Yy peecTpalliiini KypHaIH paliBHAKAMK CYyHy BHOCHUTBCA
CBOCYACHO Ta JOCTOBIpHO. Bcl XypHanu BEAyTbCAH HAJIKHUM YMHOM, MPOLIHATI,
IPOHYMepOBaHi, ckpimieni repOOBOIO MEYATKOIO.

CraTUCTHuYHI 3BITH Cyldy MNpO CTaH 3AiiCHEHHsl TPAaBOCYAAd HaIeKHHM
ypHOM OGOpMIIeHI i mignucaHi.  3BiTH [0 TEpUTOP1aJIbHOIO yIpaBliHHA
[10JIaI0ThCSl Y BCTAHOBJIEHI rpadikoM 3jadi 3BITIB CTPOKH B €JIEKTPOHHOMY Ta
TanepoBOMY BHUIJIsaX.




dopMyBaHHS CYIOBHX CNIpaB

Cyzosi cmpaBd B Cydi (OpMYyHOTbCs 3riIHO 3 BHUMOTL [HcTpyKuii 3
NTOBOACTBA:  MiAIMBAIOTRCA Yy  CIELlianbHy — OOKIaAMHKY, BHUTOTOBJICHY
APYyKapChKUM CIoco0oM, Ha JIMLIBOBOMY Gori OOKIaJAMHKM CYNOBOI CITpaBU
333HAUAIOTHCSl €AMHMM YHIK&JIbHMHA HOMEpD CIpaBM Ta HOMEp MpOBAKCHHI
pigmosigHo po manux ACJHC, cknagaerbcs OMMC COpas, IO HiANHACY€TBCS
IpaLliBHUKOM arapary cyay, SsKui opopmIIse CTpasy.

BTiMm, B X0Zi BHOipKOBOI nepeBipkn 0QOpMIICHHS CYy[OBHX CIIpaB BHUSIBJICHI
esiKi mopyIIeHHst JHCTpyKUii 3 1iNoBOACTBA, 30KpeMa:

. 28.20, 28.21 (2-a/264/81/2018, 3/264/833/2018) — He Bci apKylIli CIpaBx
IPOHYMEPOBAHO Ta BHECEHO IO ONHUCY JIOKYMEHTIB;

m.28.20  (2/264/513/2018,  1-xn/264/257/2018) mpu  HAsBHOCTI
BUINIpAaBIeHHs B Hymepanil —apkywis CIpaBd, BOHO He 3a3HAYCHO Y
3aCBiI4yBAILHOMY HATMCI;

m 28.5 (2-a/264/73/2018, 2/264/506/2018, 1-x11/264/264/2018) — poboua
KOst TeXHIYHOro HOCis MpHEAHAHA He JI0 MpaBoro GOKy OOKIAIMHKH CTpPaBH,
KOHBEPT IPOHYMEPOBAHO Ta BHECEHO [0 OTHUCY CIPABH;

Jlist cyZoBHX crpaB 3 iHAeKcoM «1», «2» XapaKTepHi MOpyILeHHs ITyHKTIB
28.2, 28.9, 28.20 ImcTpykuil 3 AiJIOBOACTBA: Ha JIMIOBOMY ool OOKITaAWHKH
CIIpaB HE 3a3HA4aloThCs 1M, 110 6aThbKOBI 3asBHUKA (CTOPiH); MOPYILIECHO MOPSNOK
NiIMBaHHS MaTepiaiiB crpasd (yXBald MPO BIAKPUTTA NPOBAUKCHHA Y CrpasBi
MiIIIMBAIOTECS TMepel MO030BHOK 3asBOIO); JO MaTepialiB CIpaBH i AIUTO
KOHBEPT 3 KOMIAKT-IMCKOM, OJHaK Mpo L€ HE 3a3Ha4CHO BiIMOBIAAILHUM
NPAI{BHAKOM Y 3aCBII4yBaNbHOMY HAIIWCI.

JI71st cyIOBUX CTIpaB 3 iHIEKCOM «3» XapakKTepHi MOpPyLIEeHHs MyHKTy 28.26
[HCTpyKUil 3 AiNOBOACTBA: OesAKi martepiand 10 CNPaB BKICEHO (TMIPUKPIIIIEHO
CTEILIEPOM).

3BepHEeHHs 10 BUKOHAHHA CYT10BUX pilleHb

B xo/i BU6ipKOBOT TIepeBipKH LUBIILHHAX, a/IMiHICTPATHBHHUX, KpUMIHAJIBHUAX
CIIpaB Ta CIIpaB MpO aAMiHiCTPaTHBHi NPaBONOPYLICHHS BCTAHOBJICHO, 1O CIPABH
3BEPTAIOTLCS CYJAOM JIO BHKOHAHHS CBOCYACHO Came nicnss HaOpaHHSA HUMH
3aKOHHO! CHJIM, KpIM BHIAAKiB HETaHHOro iX BUKOHAHHS.

Bupok, 1o HabpaB 3aKOHHOI CHJIH, 3BEPTAETHCA 1O BUKOHAHHA CyNOM HE
misHilme, Hik dYepe3 Tpu A06M 3 AHA HAOpPaHHS HUM 3aKOHHOI CHIHM abo
[OBEpHEHHs CIIPaBH 3 aneNsLiifHoT 4u KacawiiHol iHCTaHLIT.



Jins BHKOHAHHS CyIOBOrO pillleHHs B UMBUIBHIA M agMiHICTpaTUBHIH
cripasi, mo Habpano 3aKoHHOI CHIK abo JOMYLICHO JI0 HEralHOro BUKOHAHHS,
CTSryBady, 3a HOTO MHCBMOBOIO 3asBOIO, BHAAETHCS BUKoHaBuMi jauct. CynoBi
pillleHHs B YACTMHI CTATHEHHsS CyIOBOTO 300pYy 3BEPTAOTBCS 10 BUKOHAHHA B
3aranpHOMY ropsiaKy. OfiHaK B AKX CIpaBax, O0yjl0 BUSIBJIEHO MOpPYUICHHS
B CTPOKAX 3BEpPHEHHs JI0 BUKOHAHHS, 0 CYNEpEInTh [HCcTpyKIii 3 AITOBOACTBA B
MicClIeBOMY 3aTajIbHOMY CYI.

BCC.III/ICTyBaHHH B MOPAAKY BUKOHAHHA CyAOBUX piHIeHB HiI[HII/ITO y ClpaBH,
NpOHYMEPOBAHO Ta 3p06H6H0 OIINC.

CrapiioMy CeKpeTaplo B:KHTH 3aXO[AIB MO0 YCYHEHHI0O BKA3aAHHX
HenoJiKiB Ta HeJONYUIEeHHH iX B MOAAJBLIIOMY.

O6.J1ik pevoBUX A0KAa3iB B cyi.

PeuoBi noKa3u, siKi HaJAXOAATh A0 LUIiYiBCBKOTO paiOHHOrO Cymy MicTa
Mapiyrons, 36epirafoTbcst y OKpeMiit KiMHaTi.

BianosigansHowo ocoGoro 3a mpuiiManHs, OOMiK i 30epiraHHs pevYoBUX
JI0Ka3iB HAKa30M KepiBHHMKa amnapaty CyAay BiA 10.07.2017 Ne30-Ix mpu3HaYeHHI
ceKpeTap Cyay.

B xomi BuB4eHHS poboTH Gyj0 NEpeBipeHO KypHAal 00JIiKy pevOBHX
NoKa3is, sikuil 6yB posnovaruit y 2009 poui. Apky1ui )ypHally TpOHyMepoBaHoO,
[POIIHYPOBAHO, yPHAJ CKPITLIEHHH MIAHCOM rOJNOBH Cy 1y 1 MEYaTKOIO CyAy.

B nopyuieHHst BUMOT TMyHKTY 11.5 [HeTpyKUii y *XypHani obniKy pedoBHX
JOKa3iB He 3a3HaJyacThcs iM’s Ta Mo OaTbKOBI OOBMHYBAaYEHOTO, inmn rpagu
JKypHaITy 3arMOBHIOIOTECS HaJeXHUM YMHOM. ITpo pyX petoBHX JI0Ka3iB y cIIpaBi
BLAMOBINAIbHUH [PAL[iBHUK POOUTH 3alIHCH B XKypHa o6mniky. ITicnsa BuHecCeHHA
CYZOBOTO pillleHHs B JypHami OOIiKy pedoBHMX IOKa3iB 3a3HAy4aloThCs Jara
BMHECEHHS Ta IPUIHATE CYOM pIILIEHHS.

HakazoMm KepiBHHKa amapaty cyay Bin 21.03.2016 Ne24-1/0209 Bu3Ha4YE€HO
ckJaa Komicil AUl MpoBeldeHHs TepeBipku CTaHy Ta yMOB 30epiraHHs PEUOBUX
J0Ka3iB, JO SIKOrO YBiHIIIM KOHCYJBTAHT CyHy, 3aCTyIHHK KepiBHHUKa arapary,
cexperap cyay. Komiciero mpoBOASTECA MepeBipky CTaHy Ta yMOB 30epiraHHs
peyOBHX [OKa3iB, BEJCHHs XypHaly o6niky i 30epiraHHs peqoBHX JOKa3iB
BiIMOBiAJIbHOIO 0COOO0, OCTaHHs 3 SIKUX TPOBE/ICHA 05.01.2018 poky, mpo 1o
ckianeHo akT Ne86, 3aTBep/KEHHMH I'OJIOBOIO Cy.ly.

Biamnosinuo o myHkry 11.9 [Hetpykuii B cyni Mae OyTH 3aTBEPIDKEHO CKIIAL
KOMicii, sika MPOBOAMThL 3HWILEHHS pe4oBUX NoKasiB. Haxas mpo yTBOPEHH: Ta
3aTBepIUKEHHs CKIIay TaKoi KoMicii B X0 repeBipKY He HaJaHo.




JdoTpuMaHus Bumor IHCTpyKIUT 11010 3aN0OBHEeHHSI KAPTKH
Ha 0co0y Ta IHcTpyKUii 010 GopMYBaHHA KAPTKH HA 0CO0Y,
CTOCOBHO SIKOI CY/IOM PO3IJISIHYTO MaTepiajii KPHMIiHAJILHOIO NPOBATKEHH.

Binnosinxo mo Bumor IncTpykuii momo ¢opmyBaHHS KapTKd Ha 0co0y,
CTOCOBHO $fIKOI CyJIOM PpO3IJISHYTO MaTepiald KpPUMIHANbHOTO IIPOBAKEHHS,
3aTBEPJPKEHO! HakazoM JlepxaBHoi cy10Boi aaMinicTpauil Ykpaiuu Big 05 rpyaus
2013 poxy Nel69 B LnaiviBcbkoMy pailoHHOMY cyji M. Mapiynosis BH3HAYEHO, AK
BINOBIAJILHUX 33 (OpMYBaHHS KAPTKM Ha 0co0y MNOMIUHHKIB CYJULiB, fKi
OOBUHHUHI JIOTPUMYBATHCh BUMOT [HCTPYKIIi1 IIpy 11 3a[IOBHEHI.

Takox, BIANOBIIHO 10 BUMOT I1. 4.2 IHcTpykuil o010 GopMyBaHHS KapTKH Ha
ocoby cyaoM po TY JICA Vkpainu B JloHeubkili 0o0NacTi HamCHMIA€TbCA
L{OKBApTaJbHa iHGhOPMALIS NPO KiJIBKICTE c(hOPMOBAHUX KAapTOK i3 3a3HAYEeHHSM
KITBKOCTI KapTOK, MaTepiajiB KpUMIHAIBHUX MPOBADKEHb SKI HaJiciaHi 1o
anensuiiHUX CY/iB 3 HAKOMWYYBAJbLHUM MiICYMKOM 32 BiJIMOBiTHUIA Mepioj.

Koaudikauiiina poéora cyay

3rigHo mocaaoBoi IHCTPYKIUIl, 3aTBEpIXKEHOI HAKA30M KepiBHMKA arapary
cyny Bix 25.04.2018 Nel7-Ik, 06GoB’s3KHM 31 crcTeMaTH3alil 3aKOHOZABCTBA Ta
CyZIoBOI NpakTuku, pimeHb Konctutynifinoro Cyny Ykpaiuu, 36epiraHHa akTiB
3aKOHOJABCTBA Ta CYNOBOI MPaKTHKW, BEeHACHHS KOHTPOABHUX KOJIEKCIB,
iHpopMyBaHHs NMPALiBHKKIB CyIy PO 3MiHH B YMHHOMY 3aKOHOJABCTBI YKpaiHU
Ta CyAOBIH MPaKTHLli 3/IIHCHIOE KOHCYJIBTAHT CY LY.

B cyni HasgBHI KOHTPOJIBHI NMPUMIPHUKH KOJEKCIB, JOMOBHEHHS Ta 3MiHHU JI0
SKUX BHOCATHCS BIANOBINANbHUM MPaLliBHUKOM CYAy B OBHOMY 06cs3i. BeneTbcs
KYpHaJI BUa4l FOPUAMYHOI JIiTepaTypH y KOPUCTYBAHHsI [IPAILliBHUKAM CYy

Hakasom kepiBHuKa amapaty cymay Big 29.02.2011 Ne3-IV 3arBepmxeHO
IIpaBuia KopucTyBaHHS 0i0IiOTEKOO CYIy.

Binnosiano mo mnany po6oTH Cymy Ha piK 3 NpaliBHUKAMH anapaty CyLy
MPOBOJATLECA Hapaad, Ha SKUX, 30KpeMa, BHWBYAIOTHCS 3MIHM [0 AIF0YOro
3aKOHOJABCTBA, PO 110 CKJIAAAI0ThCS BiMOBIIHI MPOTOKOJIH.

BucBitaenus poboru cyay

Ha indopmanilinux creHaax y NpUMILIEHH] Cyy Ul MPOMajsaH PO3MilLeHO
iH(OpMalilo JOBIAKOBOIrO i MPaBOBOro XapakTepy: 3pa3ku 3asB, CMHCKH CIIPaB,
NpU3HAYEHUX [0 PO3MJISLY M0 CYAISAM, IUIATIXHI PEKBI3UTH IS CIUTATH CYHLOBOIO
300py Ta iHopMaLiio 11100 PUIHOMY MPOMAJISH.

Po6oTa HanaroKkeHa Ha HAJIEKHOMY DiBHI.




Pobota no 3abe3neueHHst (GyHKLiIOHYBaHHS Be0O-CailTy Cyly MpPOBOJUTHCA Y
BianoBiaHocTI o Ykazy llpesunenta Ykpain «Ilpo 3axoau 11040 PO3BUTKY
HalllOHaJIbHOI  CKJafoBoi riobanbHOl iHpopMauiiiHoT Mepexi IHTepHeT Ta
3a0e3MneyeHHs IHUPOKOro AOCTyMy A0 Liel Mepexi B Ykpaini» Bia 31 nunns 2000
poxy Ne 928/2000, IMoctanosu Kabinety MinictpiB Ykpainu Big 4 ciuus 2002 p.
Ne 3 «Ilpo Ilopsinox omnpumogHeHHs y Mepexi IntepHer indopmanii mpo
NISUIBHICTE ~ OpraHiB  BUKOHaBUOi  BIagw», HakasiB JlepxaBHoi cymoBoi
aaMinictpauii Ykpaiun Bim 23 uepsHs 2004 poxy Ne99/04 «Ilpo 3abesnedeHHs
aZIMiHICTPYBaHHS Ta PO3MIIICHHsI 1 TOCTIHHOTO OHOBJIEHHS iH(GOpMaLlil Ha BIACHUX
BeO-caliTax CynAiB Ta iHIIMX OpraHiB i YCTAHOB CYIOBOI CUCTEMH Y Mepexi
[utepHeT; Bin 15 cepnusa 2007 poky Ne 81 «Ilpo 3abe3neueHHs po3MillleHHS i
noctiiiHe oHoBNeHHs iHdopMmauil Ha BeG-noprani "Cynosa Binaga YkpaiHu"; Bij
13 cepnias 2009 poky Ne 94 «IIpo oHoBneHHs mporpamMHuX 3aco0iB odiliiHOTO
BeO- mopTajly cy/10BO1 BJaau Y KpaiHu».

Ha BeG - caiiti cyny 3amoBHIOWOThes pyOpuku: «HoBunHu», BkazaHe
KEpIBHMLTBO CYIy, PO3MIillieHI MpaBujia BHYTPILIHBOTO TPYAOBOrO PO3MOPSIKY,
HamoBHeHUN po3ain «CTpyktypa cyny». Takox Bkazana iHQopMalis II0A0
PEeKBI3UTIB paxyHKIB Ha cIUlaTy cypoBoro 30opy. Mictutbes iHdbopmallis
peKOMeHalli{HOro Ta 03HaHOMITIOBAJILHOTO XapakTepy AJIsS POMasH.

JlorpuMmanusg BEMor 3akoHiB Yrpainu «Ilpo 3BepHeHus rpoMaasas» 1a
«IIpo mocervn 1o nyoaiynoil indopmauii». JlorpuMaHHug CTPOKIB PO3IJIsiAV
3gepuedb rpomaasiu. [lopsaaok npuiioMy rpomMaasid B Cyai

Po3rnisan 3BepHeHb rpoMaisiH, sSKi He MiUISTaloTh PO3MJsAY BLAMOBIAHO A0
MPOUECYaIbHOIO0  3aKOHONABCTBA  YKpaiHH, 3/IMCHIOETbCS  BIAMOBIHO  JIO
[HeTpyKLUil 3 A1JIOBOACTBA 33 3BEPHEHHSIMHU TPOMaJIiH B OpraHax JepaBHOI Biaan
i MiclieBoro caMoBpsiAyBaHHs, OO‘€HaHHSAX TpPOMaJisH, Ha MiANPHEMCTBAX, B
yCTaHOBaX, OpraHizallisix He3alleXHO B1A (OpM BIacHOCTI, B 3acobax MacoBOl
inpopmarii, 3arBepmxeHoi mnocraHoBoro Kabinery MiHicTpiB VYkpaiHu Bifg
14.04.1997 p. Ne348.

B 2017 poui Ha aapecy cyay Haniiiwo 11 nMCbMOBUX 3BEpHEHb I'POMA/ISH
ta 20 3anuTiB Ha ny6usiuHy iHpopmalito. [Ipotsrom 2018 poky Ha aapecy cyny
Haaidumo 10 NHUCbMOBUX 3BepHEHb TIpoMaassH Ta | 3anuT Ha myOJidHy
iHpopMmauiio. Bci 3BepHEHHS Ta 3alUTH  PO3MJISIHYTI B YCTAHOBJIEHUH 3aKOHOM
CTPOK.

BianosigHo no IHeTpykil 3 AIOBOACTBA B MiCLIEBUX 3arajlbHUX cydaxX Ta
3akoHy Ykpainu «[lpo 3BepHeHHs rpomansH» B [/i4iBCbKOMY pailOHHOMY CY/li M.
Mapiynosnst npoBOAUTHLCS MPUIHOM TPOMAJISH.
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I'padix ocobucroro npuioMy rpoMaisiH KepiBHUUTBOM CyIy BHCBITJIEHUii
Ha BeO - calTi cyny. 3rigHo 3a3HaveHoro rpacdika, TpUHAOM TpoMaisSH
3J1IHCHIOETRCS:

["onoBoro cyny — moneainok 3 9:00 yo 12:00 rox.;

KepiBHuk anapaty cyay — mogenHo 3 8:00 mo 17:00 roa., 1T 08:00-15:45;

3asedenuil JHcypHal 0cobuUCmoco RPULIOMY 2POMAOAH 8 CVOI.

BianosigankHa ocoba BYacHO MOAA€  3BIT MO  3BEPHEHHAM IO
teputopiansHoro ynpasiainHa JCA VYkpainum B JloHeusKi#t obnacti s
y3arajbHEeHHs.

HenoJikiB He BUSIBJICHO.

Benenust apxiBHoi poGOTH B cvai

B posznopsikenHi apxiBy litiuiBebkoro paifoHHoro cyny micta Mapiynoss
3HaXOAUThC 4 KIMHATH.

B apxiBi cyny 30epiraioTbcs UHMBiLNBHI, aJAMIiHICTPATHBHI, KpPHMiHAJIBHI
CIIPaBH Ta CMIPABH PO aIMIHICTPATUBHI MPaBONOPYIIEHHS, XypHaIH, JOKYMEHTH
CTPYKTYPHHUX MIJPO3ALNIiB. YCi clipaBu B apXiBi 30epiraroThcsl B OKpEMHUX B’s3KaX
MO KaTeropisx crpaB Ta pO3MilleHI Ha cTejJaxax B MOPAAKY LIOPIYHUX
HaJIXO)KEHb.

BinnosinanbHOO 0c00010 3a BeJeHHs apXiBHOI poOOTH B CYAI € 3aBimyBau
apxiBy, SIKHH OpraHizoBye poOOTy cyay i 3HiHiCHIOE KOHTPOJb 3a JOAEPKAHHSIM
BUMOT 111010 BEJIEHHS JTiJIOBOJICTBA.

Hakasom ronosu cyny Bix 29.02.2016 Nel4-1 3aTBepmKeHO MOJIOXKEHHS PO
eKCHepTHY KoMicito [tidiBebkoro pailoHHOro cya M. Mapiymoisi, sike CXBajJeHO
IIPOTOKOJIOM 3acilaHHsl ekcrhepTHol KoMicii cymy Bigm 15.02.2016 Nel Ta
NIOTOJKEHO MPOTOKOJOM E€KCIEPTHOI KoMicil Mapiynofabchkol MiChKOI pajau Bif
25.02.2016 Ne2, Takox Haka3zoM TOJIOBH CYyIy 3aTBEpIKEHO CKJIAJ €KCIepTHOL
KOMicii cyny.

Haxasom rosnosu cyny Bin 29.02.2016 Nel5-1 3arBepmxeHo [TonoxxeHHs mpo
apXiB CyHy, K€ CXBaJIeHO NPOTOKOJOM eKCNepTHOI koMicil cyay Bim 15.02.2016
Nel Ta mOromxkeHo MPOTOKOJOM €KCIIepTHOI KOMicii apxiBHOTO  Bimiiny
Mapiynonscekoi Micekol paau Big 25.02.2016 Ne2. B HasBHOCTI TakoX ILIaH
pobotu apxiBy Ha pik. Ha MOMeHT nepeBipku B Cyni 3aTBEp/PKEHO MACIOPT
apxiBHOTO MiPO3/ALTY 3a PiK.

05.01.2018 poky B cyxl IpoBeNeHO MEepPeBipKy HasBHOCTI Ta CTaHy CIIPaB,
siki mpoTarom 2 miBpivus 2017 poKy BHIABaIKCh Y KOPHCTYBaHHS, 33 PE3yILTaTOM
SIKOI CKJIaIEHO aKT.
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B apxiBHOMY MifpO3Jili Cyly BeAyThCA XypHAI HAIXOIDKCHHA Ta BUOYTTS
cIIpaB apxiBy, KypHaJl BUayi CpaB [ NpaliBHHUKIB Cyy, )KypHa Braadi Cpas
Ul O3HAWOMIICHHs, >KypHaln OOTiKy Buzmadi KOMIIAKT-HCKIB, JXypHAT BHUAa4i
Komill (poHOrpaM ydacHHKaM Cyl0BOTO 3acimaHHs, )KypHa1 BUAadi KOMii CyNOBHX
JIOKYMEHTIB, SKi IPOIIHYPOBaHO, MPOHYMEPOBAaHO, CKpITUICHO IIANKMCOM TOJIOBH
Cyay i Ie4aTKoo Cy1y.

2.BeleHHS KaAPOBOro AJIOBOACTBA.

O3HallOMHUBIIUCE 13 TMOPAJKOM BelleHHs KaJpOBOIO JIiJOBOJCTBA B
iTiuiscpKOMy palionHOMy cyA M. Mapiynons, JloHe1bKOI 0071acTi BCTAHOBJIEHO
HACTyTHE:

@®opMyBaHHA WITATY Ta 3aNIOBHEHHS BaKaHcIH

BinmoBifansHO 0c060K0 32 BEAECHHS KaJpOBOTo NiTOBOJICTBA B Cymi € B.O.
KOHCYJIbTAHT 3 KapoBOi poboTH Cyay, AKa TaKOX € Bi/IMOBifaBHOK 0CO00IO 32
06711k po6oUOro yacy Ta 3all0OBHEHHS Tabenis 061iky po6odoro yacy. J{LIOBOACTBO
B Cy/Ii BEIeThCS IEPXKABHOIO MOBOIO.

Y mratHoMy posnuci [ntigiBcbkoro paioHHOro Cyzly CTaHOM Ha 30 TpaBHA
2018 poky mepexabaueHo 50 WITATHUX OJAMHULE TOCAK, 3 HHUX: 11 cynnis, 25
JepKaBHUX CIlyXOOBIiB, 2 CIyxKOOBLA, 10 matpoHaTHOI Clyx0u Ta 2 CTaBKH
pobiTHHKA.

Cranom Ha 30 TpaBHs 2018 poky y cy.l icHye 3 BakaHcii nocaj CyamiB, 2
BAKAHTHMX MOCAAM JepikaBHOI CIyxOM Ta 5 BaKaHTHUX I0CaAa IaTPOHATHOI
CITy>x0u.

[TpaBuna BHYTPIilHBOIO TPYAOBOrO PO3IOPAAKY DuigiBCHKOTO PaOHHOTO
cyny M. Mapiynons (mami — I[IpaBusa) 3aTBep/UKEHI Ha -3arajlbHUX 300pax
MpaUiBHUKIB [m1i4iBCBKOrO paHOHHOTO CYAY M. Mapiymons, JloHenpkoi o6nacti
10.04.2013 poxy 3a Ne 7-IV Ta po3milleHi Ha cTeH i a Takox Ha odiuiiiHoMy web-
cauTi cyny.

Binnosinuo no 3akony Ykpaiu "IIpo moctym 10 my6mignoi iHGOpMali',
[HeTpyKLii mpo mopsinok o6iiky, 36epiraHHs i BUKOpPMCTaHHs JOKYMEHTIB, CIIPaB
BHIAHb Ta IHIUMX HOCiiB, sKi MicTATh CIyXOOBY TAEMHHULIO, 3aTBEPIKEHO]1
nocranoBolo Kabinery Minictpis Ykpainum Bif 27 nucronana 1998 poky (31
sMiHamu), Hakasy Jlep>kaBHOT Cy/IOBOI anmMinictpauii Ykpainu Bia 23 xosTHs 2012
poky Ne 138 "TIpo 3aTBepioKeHHs TUTIOBOTO nepeniKy BiIOMOCTEH, 10 CTAHOBIIATh
ciy60oBy iHdOpMAaLio, Ta AKI MOXYTb MICTUTHCS B JOKYMEHTax 3 OpraHizaii
MAnpHOCTI MICLEBHX Ta amesUifHuX CyAiB" Haka3oMm [1idiBCEKOTO PailoOHHOTO
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cymy M. Mapiymons  Bin 28.01.2013 poky Ne 3-1 3arBepmkeno mnepenik
BIJIOMOCTEH, 110 CTAHOBJIATH CNYX00BY iH(pOpMaILliio, Ta SKi MOXYTh MICTUTUCS B
JOKyMEHTax 3 OpraHisauil AiSapHOCTI Cyay.

@®opMyBaHHS LITATY B CY/i BeAeThCA HA HAJEKHOMY DIiBHI.

JoTpumanusa Bumor 3akony YkpaiHu
"IIpo aepxkaBHy cJyxk0y' NpH NpUHATTI HA poboTY.

Crarreto 22 3akoHy Ykpaiuu «[Ipo nepxaBHy ciyxOy» BH3HA4YE€HO, LIO 3
MeTOI0 J000py oci0, 37aTHUX MpodeciiiHO BUKOHYBATH IOCAJAOBi 0OOB’A3KH,
NPOBOJMTBLCS KOHKYPC Ha 3aHHSTTS BAaKaHTHOI MOCaad JEp>KaBHOI CiyxOu( mai-
KOHKypc) BiamosigHo no [lopsaky npoBelneHHST KOHKYPCY Ha 3alHATTS I1OCAJ
nepxaBHOI ciyk0u (nani-Ilopsnok npoBeneHHST KOHKYPCY), 1O 3aTBEPIKYEThCS
Kab6inerom MiHictpiB Ykpainu.

OroJiolIeHHs Ta BUMOTH 10 KaHAUJATIB Ha 3aMillleHHS BaKaHTHOI 1Ocaau
JIEpXKaBHOrO CIyKOOBLSI PO3ApYKOBaHI Ta JAOJydeHi 110 MaTepialliB 3acigaHb
KOHKYPCHOI KOMicii, iHpopmallist TIpo NMpOBeaeHHS KOHKYPCY Ta OCHOBHI BUMOIY
710 KaHAW/JATIB Ha 3aMilIeHHs BULLIEBKa3aHOI ocaau onmy0OIikoBaHi Ha odiliitHoMy
BeO-calTi Cyy, a TAaKOX HaJiciaHi 1o TepuropianbHoro miaposainy HAJC.

Marepiain KOHKYPCHOTO BiOOpY 3HaXOMSATHCS B OKpPEeMiii HOMEHKJIATypHil
namnmi, B HUX € MPOTOKOJ 3acCifiaHHs, eK3aMeHaliiHi BiJIOMOCTI, PO3IUCKH MPO
O3HaHOMJIEHHA 3 pe3yJbTaTaMH KOHKYpPCYy, CIUIbHA cyMma OaliB M0 KOXHOMY
IIMTaHHIO [1POCTABJIEHA Ta 3aCBIAYEHA MiJANMUCAMH YCiX YIEeHIB KOHKYPCHOT KOMICiT.

IocanoBi iHcTpyKIii.

HaxasoMm kepiBHHMKa amapaty lnidiBcekoro paiioHHoro cyay M. Mapiymnons
3aTBEp/KEH! TOCaZoBl IHCTPYKLIi NMpauiBHUKIB amapaTy cyay. I3 mocamoBumu
IHCTPYKLISIMH MpaLiBHUKY O3HAKOMIIEH] il PO3ITHCKY.

PexomenpoBano: neperyisHyTd [locanosi iHCTpyKLiT NpalliBHUKIB anmapaTy
Cyly Ta MNPUBECTH Yy BIAMNOBIIHICTE po3ail 1 «3arajabHi MONOXKEHHS», IO
CTOCYETbCS HOPMATUBHO-NIPAaBOBOI 0azM, a camMe BHUIYYUTH 13 MOCATOBUX
IHCTPYKUIH cexpeTaps cyly Hopmu 3akoHy Ykpainu «Ilpo cymoyctpiit Ta craryc
CyAdIB».

Benennsn 0cob6oBuX cnpaB Ta TPYAOBHX KHHKOK NMpaliBHUKIB Cyay.

OcoboBi crnipaBu MpaUiBHHKIB anapary LUTi4iBCbKOTO pafOHHOrO Cyay M.
Mapiynonsa BeayTscsi 6e3 mopylleHb Bumor_llopsiaKy BeaeHHs Ta 36epiraHHs
0COOOBMX  clpaB _ JIepKaBHUX  cAyxOoBIIB, 3arBepmkenoro  Hakazom
HauioHanbHOro areHTcTBa 3 MUTaHb Jep)aBHOI CyKOu.
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Jlo 0coboBMX cnpaB AepXaBHUX CIY)XOOBIIB HoNydeHi 3araibHi MpaBuia
MOBEAIHKM  JIep>KaBHOTO  ciyxOoBIst Ta Ilomepe/keHHs mpo  CHeLiabHi
0OMe)XeHHsl, BCTaHOBNIEHI 3akoHaMu Ykpainu «[Ipo mepxasry ciyx6y» Ta «IIpo
3acaay 3anobiraHHs 1 MPOTHIT KOPYHUiD» 00 NPUHAHATTS Ha JEPXKAaBHY CIIyXOY
Ta MPOXODKEHHS JHEpPKABHOI CIYKOM, 3 SKUMHU JEepKaBHI CIyXOOBII Cymy
O3HaMOMIIEeHI IMiJ1 PO3IHCKY.

Oco0oBI clipaBy MpaliBHUKIB CYAy GOPMYIOThCS Ta peecTPyIOThCS B KHusi
001Ky pyxy 0COOOBUX CIpaB He Mi3HillIe THXXHEBOIO TEPMIHY 3 JHS NPU3HAYEHHS
0co0u Ha mocapy. .

Y InniviBebkoro paiioHHOro cyay M. Mapiymonsi BeaeThesl KHUTa OOJIiKy
TPYNOBUX KHIKOK  Ta BKIAJUIIIB OO0 HHUX, 3TiIHO HOMeHKnatypu. Kuwura
MPOHYMEpOBaHa, MPOLIKTA Ta CKPillJeHa MeYaTKolo,

OOnik TpyHOBUX KHMXOK CyIJiB Ta NpaliBHUKIB amapary lnaidiBcbKoro
palioHHOro cyay M. Mapiynons BeneTbcs CIifbHO. [TopsiiKOBI HOMEpPH TPYIOBHX
KHIKOK 30iraroTbcs 3 MOPSIIKOBHM HOMEPOM Yy KHH3i OOMIKy pyxy TPYHOBHX
KHIDKOK 1 BKJIQUIIB 10 HHUX, Y BCIX TPYNOBUX KHI)KKax € MiAMUC BIIaCHUKA
TPYAOBOI KHUXKH Ta BIAMITKa NpO O3HAHOMJICHHS i3 3alllMcaMH y TPYIOBHX
KHHXKKaX.

Oco6oBI cripaBu Ta TPY/I0BI KHIKKH 30€piraroThCcsl B MeTajIeBii madi.

Jlo po3aiy TpyAOBUX KHIKOK «BiloMOCTI PO HArOpOIKEHHSD 3aHOCATHCS
BIZIOMOCTI [P0 Haropo/KEHHs AepKaBHUMH Haropojamu YKpaiHu Ta Big3HakKaMu
Ykpainy, o posniny «BigmomocTi mpo 3aoxoueHHS» BHOCATBCS BIIOMOCTI PO
3a0XO4YEHHS 3a YCIIXMW y Npalli, HAlPUKIaJ, OrOJOIICHHS TMOJSK, HarOpOIKEeHHS
rpaMOTaMH TOLLIO.

Ilpy BeneHHI TpPyIOBMX KHHUXOK TIpalliBHUKIB amapaty Ccyny Ciif
BpaxoBYBaTH, 1110 3riAHO 3 [HCTpyKIi€t0 Mpo MOPSIOK BeJASHHS TPYAOBHX KHHIKOK
TNpaliBHUKIB 3aTBepkeHoi HakazoM MiHrpaui Ykpainu, MiHicTepcTBa FOCTHIINT
Ykpainu, MiHicTepcTBa COLLIaNbHOTO 3aXUCTy HacelleHHS YKpaiHu Bix 29 numHs
1993 poky Ne 58, BimoMocCTi Ipo MpH3HAYeHHs, NepeBEJeHHs Ha iHIIy Mocany,
3BIJIBHEHHS, 3A0XOYEHHsS! IpaliBHUKA TOIIO BHOCATBCS B TPYJIOBY KHHXKY
BIATIOBIAHO /10 Haka3y TOJIOBHU Cyny, KepiBHUWKaA amapaty cyay. BiamosigHo mo cT.
17 3akoHy Yxpainu «lIpo aepxxaBHy ciyxOy» HOBOIMPHUHATHM MpalliBHUKAM
NIPOBOAUTBCS 3AIUC NPUHHATTA NPUCITU JEPKABHOTO CJIy»KOOBLS 3 OHA 1X
NpU3HAYCHHS.

Y ImniviBcbkoMy palioHHOMY cyai M. Mapiymons po3pobieHi po3paxyHKH
CTa)XKy CyAJIB Ta IpalliBHUKIB amapaty Cy/y, 110 Jai0Th IPaBO HA BCTAHOBIEHHS
JIOIUIATH 332 BUCIIYTY POKIB, sIKl 30epiraloThCcsi B OKpeMili HOMEHKJIATYpHIH Crpasi.
BianosigHo 10 myHKTY 6.1 MeToqUYHNUX peKOMEeH AL Ha KOKHOIO JIEPIKABHOIO
CILy>KOOBIIA anapary CyAy NpaliBHHKOM, BINMOBiZaIbHUM 3a BEIEHHS KaJpOBOIrO
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JIIJTOBOJICTBA, TOTYETHCS PO3PAXyHOK CTaxy JHepXaBHOI ciyx0wm (momaTok 15),
SKUH MiANUCYEThCS KEPIBHUKOM amapaTy Cyay, MpalllBHUKOM, BIANOBIAAIBHUM 3a
BEJICHHS KaJIpOBOrO JIIJIOBOJACTBA, Ta CKPIIUIIOETHCS M€YATKOIO.

BignoBigHo mo nmyHKTy 2.4. [HCTpyKLii Npo MNOpSAOK BEACHHS TPYIOBHX
KHIDKOK TIpalliBHUKIB, 3aTBepikeHol crnuibHUM Hakazom MiHicTepcTBa mpaiii
VYkpainn, MiHicTepcTBa FOCTHLIT YKpaiHU Ta MiHICTEpCTBOM COLIIaTBEHOTO 3aXUCTY
HaceneHHs1 Ykpainu Bix 29.07.1993 poky Ne 58, yci 3anucu B TpyadOBiH KHIDKII
MOBUHHI TOYHO BiJMOBIIATH TEKCTY HaKa3y (PO3MOPSIIXKEHHS).

Illono nopsaxky mnpoBeAeHHsI aTecTauii Jep:KaBHHUX CJY:KO00BUIB Ta
UIOPIYHOT OWiHKH BUKOHAHHSA Jep:KaBHHUMH CJYKOOBUSIMH TMOKJIaJeHHX Ha
HUX 000B’sI3KIB i 3aBAaHb.

Ha nanunit MoMmeHT Tumoswii [Topsak mpoBeAeHHS OIIHIOBAaHHS Pe3yJIbTaTiB
cy>k00BOi IiSTBHOCTI Jep>KaBHUX CIIyXOOBIiB, OyB 3arBepmkenuil KabineTom
MinictpiB Ykpaiau Bin 23.08.2017 Ta 3rigHo [lopsiaky omiHioBaHHs Oyze
npoBezieHo y ciuni 2019 poky.

IHopsiTok NPUCBOEHHSA PAHTIB AepP:KABHHUX CJYKOOBUIB.

Panru pepxaBHHM CiTy)KOOBUSIM B Cyli TNPHCBOIOIOThCS 0e3 IMOopylleHb
BuMor [lonokeHHs TMpo paHru JepXaBHUX CiyXOOBLIB, 3aTBEPI’KEHOI'O
noctaHoBoto Kabinety MinictpiB Ykpainu Bix 20.04.2016p. Ne 306.

O6aixk Ta BUAa4a C1y:KOOBHX MOCBiA4Y€Hb.

OO6nik, BHUKOpPUCTaHHs Ta 30epiraHHs CiIyXOOBHUX TOCBIYEHb Yy CYJi
BeICThCS BiAMoBimHO A0  [HcTpykuii mpo mnopsaok odopmileHHs, OOIIKY,
BHKOPHUCTaHHsI Ta 30epiraHHs CIy>X00BHX ITOCBiI4eHb TpAaliBHUKIB amnapariBb
MiCLEBHMX Ta anejsmifHux cyniB, 3aTBep/keHol Hakazom JICA VYkpainu Bix 11
»0BTHs 2012 poky Ne 123 .

VY InnidiBcbkoMy paiioHHOro cyay M. Mapiynons 3aBefeHO KypHasl BUAayl
Cly’)kKOOBMX MOCBIYEHBb, SKHUH MNPOHYMEpPOBAaHO, TMPOIIWTO Ta CKPIMJIEHO
nevarkoro. [locBinueHHs npaliBHMKaM anapaty [J1i4iBCbKOro palOHHOIO Cyly M.
Mapiynosnsi BUAatOTbCs 3T1IHO IHCTPYKLIT 3aTBepakeHoi Haka3zoMm JICA VYkpainu
Big 11 xoBTHs 2012 poky Ne 123.

Haka3om kepiBHMKa anapary IpU3HAUYE€HO BIANOBLAANbHY 0coly 3a OOIIIK,
30epiraHHs Ta 3HUILIEHHS CITy>)KOOBUX TMOCBIIUEHb.

15




[Mopsitok HAJaHHS BIANMYCTOK.

18.12.2017 poky 3aTBepykeHi rpadikyd BifMyCTOK AN CyAdiB Ta
npauiBHUKIB arnapary cyay Ha 2018 pik.

KepiBHUK amapaTy MpH HaJaHHI BIAIyCTOK IpallilBHUKaM anapatry cyny
JOTPUMYETBCS 3aTBEpUKEHHUI rpadik BinmycTok Ha 2018 pik

JlexjlapyBaHHS 10XOAiB.

BigmosigHo mo wactuHu TpeThoi crarti 45 3akoHy VYkpainum «lIpo
3a1100iraHHs KOPYIIiDy Ta po3’sSICHEHHS 1100 3aCTOCYBAHHs OKPEMHX IOJIOXEHb
3akony Yipainu «[Ipo 3amoGiranHs KOpYMIIi» CTOCOBHO 3aXOAiB ()iHAHCOBOIO
KOHTPOJIIO, 3aTBEpPHKEHUMH pillleHHAM HallioHamsHOro areHTCTBa 3 IUTaHb
3anobiranHs kopymuii Big 11 ceprmst 2016 poxy Ne 3, ocobwu, siki mepeOyBatoTh Ha
nocajax Jep:KaBHHX CJIyKOGOBIIB MONAIOTH B YCTAaHOBJIEHOMY IMM 3aKOHOM
MOPSIKY eIeKTPOHHY JEKNAPALii0 0COOH, YITOBHOBAXKEHO! Ha BUKOHAHHA QYHKIIIH
fiepskaBy ab0 MICIIEBOTO CaMOBPSAyBaHHs, 32 MUHYIIMHA PIK..

Bciva mpanisaukamu  [nnigiBcekoro paifoHHOro cymny M. Mapiymosns
eJeKTpOHHI  mexnapauii  Oyso ToAaHi y CTPOK  BU3HAYEHMH  YHHHHUM
3aKOHOJ/IaBCTBOM.

IlopyuieHb He BURBJIEHO.

YV ImniviBcbKoMy paiioHHOMY cyai M. Mapiynons Hakasd BHIAlOTBCS
rOJIOBOIO CyJy Ta KEPIBHUKOM amapary Ccyay, BIANOBIAHO 10 3aKoHy YKpaiHH
«IIpo cymoyctpiit 1 cTatyc CyamiBy».

Hakasu QOpMyIIOIOTHLCS TMPaBUJIBHO, y MpeaMOyni € I[OCHNaHHS Ha
BIAMOBiAHI HOPMHM UYMHHOTO 3aKOHOAABCTBa. [IpalliBHMKH Cyly O3HahOMIIeHI i3
BiAMOBIAHMMHK HAaKa3aMM [pPO UIO CBiAUaTh PO3MUCKH IPO O3HAHOMIEHHS Ha
3BOPOTHOMY OOLIl apKy1la.

ITpoexTr HaKa3iB rOTYE KOHCYJIBTAHT 3 KaApOBOI poOOTH Cyy.
VY cyni mepenbaydeHo BUJAHHS HaKa3iB 3 TAKUX [HTAHB!

- 3 0cobOBOrO CKIajy, BUIaHI TOJOBOIO CyAy; KEPIBHHKOM arapary
cyny,

- PO HaJaHHs BiAITYCTOK, BHMAaHI FOJIOBOXO CyAY; KEepiBHUKOM arapary
cynys

- Hakas3¥ 3 aJMiHICTPaTMBHO-TOCMOAAPCHKOI MiSTIBHOCTI TOJOBH CYAY;
KepiBHHKa anapary;

- HaKa3M 3 OCHOBHOI AisIBHOCTI

- PO3MOpPSKEHHS TOJIOBU CYY;
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- pO3MOpsAMKEHHs KepiBHUKA arapaTy Cyay .

Bimnosiaso a0 Ileperiky TUMOBHX JOKYMEHTIB, IO CTBOPIOIOTBCS nig
yac iSTBHOCTI AEpXKABHMX OpraHiB Ta OpraHiB MiCIEBOTO CaMOBPSIyBaHHA,
{HIMMX yCcTaHOB, MIANPUEMCTB Ta opraHizatiii, i3 3a3HaYEHHSIM CTPOKiB 30epiraHHs
JOKyMEHTIB, 3aTBEP/KEHOTO HAKa30M MinicrepeTsa roctuuil Ykpainu 12.04.2012
p. N 578/5, HOMEHKNATYpHI CHpaBH HakasiB (QOpPMYIOTbCS 3a TepMiHaMu
30epiraHHs Ta HaMpsMKaMH JiSTBHOCTI.

BigmosigHo no myskry 12.3 Metoau4yHux peKoMeHallii, Haka3y Cyay
PeECTPYIOThCSL B OKPEMHX JKypHanaX, 3pasku sKAX HaBEACHO y nomgatky 20,
3aJIe)KHO BijJl TEMATHKY HAKa3iB Ta CTPOKiB 30€piraHHs.

Po6ora WIOAO OpraHizauii HaBYaHHS NpalliBHUKIB amapaty cyxny [0
nigBuImenHo mpodeciiiHoro piBHA Ta ALIOBOL kBanmidikauii B Cyal BENETHCS HA
HaJIEXXHOMY piBHI.

Kanposa poGora B lLuiidiBcbkomy paiioHHOMY €yli BHKOHYETbCHl Ha
HAJIEXKHOMY PiBHi.
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BUCHOBKH TA NPONO3UIIII:

Ha migctaBi BUBUEHHS CTaHy opraizauil AisibHOCTI [iyiBcbKOoro paifoHHOrO
cyny M. Mapiymnoss JloHenbkol obnacti, komicist TY JICA Ykpainu B JloHenpkiii o6aacri
npuiilivia 10 BUCHOBKY, IO Opradizamis po6otu [iniuiBCbKOrO paHOHHOrO CyIy M.
Mapiymnons HaJaropKeHa Ha HaJIeKHOMY PiBHI.

TosioBi cyny Ta kepiBHUKY amapaTty CyAy B:KHTH 3aX0AH [0 YCYHEHHIO
BHSIBJICHUX NMOPYIIeHb TA HEJOMYLIEHHIO IX Y M0JAJbIIOMY:

- 3a0e3MeYHUTH BHKOHAHHS BUMOT 3akoHy Ykpainu «IIpo 3a0e3neyeHHs npaBa
HA CnpaBeJHBHHN CY1» CTOCOBHO BHeceHHH 10 EHHOro IepKaBHOr0 PeEcTpy
CYAOBHX pillleHb mo4YnHa104u 3 1 ciung 2010 poky.

- 320e3MeYNTH BHKOHAHHS BHMOr I[HCTpykUii C€TOCOBHO MNPOCTABJECHHS
BIAMITKM Npo AaTy HAOpaHHs pilleHHSAM 3aKOHHOI CHJM Ta JaTy
3BepHEeHH 11 10 BUKOHAHHSI.

- 3a0e3meunTH BUKOHAHHA Bumor n. 28.2, 28.5, 28.9, 28.20, 28.21, 28.26
IHcTpyKWii 3 NIJIOBOACTBA.

- 3a6e3neuuTH BuUkOHaHHA n. 11.9 IHceTpykuwii 3 AiJ1I0BOACTBA no
BH3HAYEHHIO CKJAAy KOMIcil, iKa NPOBOAHUTL 3HHILEHHS pPEY0BHX

- pexoMenaosaHo neperjsanyrd IlocajoBi iHCTpykKHii  npauniBHUKIB
anapary Cyay Ta NpPHBECTH V BianmoBigHicTth pos3aia 1 «3arajibHi
MOJIOKEHHS, 110 CTOCYETHLCH HOPMATHBHO-NIPABOBOI 0a3H.

Josiaky 3a Hacaigkamy mnepeBipkH po0oTH 0OroBOPHTH HA ONEPaTHBHIi
Hapaai cyay Ta HAAaTH TPOTOKOJI, MOSICHEHHS Ta IUIAH 3aXO0AiB MO YCYHEHHIO
negouikis 10 TY JICA Ykpaiuu B JloHeunkiii o61acTi B MicsiuHui TepMiH.

I"'os10Ba KOMICIT:

HauyaJIbHUK BIJUIITy OpraHi3aliiHoro
3abe3neueHHs MisILHOCTI Cy/IIB Ta Cy/10BOL

CTAaTHCTUKH %’B.C. HexTsp

YneHu KoMicii:
3aBiyBad IOPUANYHOTO CEKTOPY [ 10.0.Mycienko

I1.0.Porisub

B.o. 3aBigyRaua cektopy 1o poboTi 3 NEPCOHAIOM
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